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OGpa3zoBaTebHOE YUPEXKIECHHE
«Jlerckuii cax Ne 3 «Pyueex» 1. Typa»

.Baxpymesa

MOJIO’)KEHHUE i 0 3a1UTE MePCOHATLHBIX AAHHBIX pAa00THHKOB

1. OGIIHME ITOJIOKEHUS

1.1. Hacrosimee ITonojxeHue 0 3aiiuTe IIEpPCOHALHBIX JIAHHBIX PAOOTHHKOB MyHHIUTIATBEHOTO
610JDKETHOTO JIOIIKOJIBHOT0 00pa30BaTeIbHOIO yIpeHIACHHA «Jlerckuii can Ne 3 «Pyueex»

1. Typa» (maiyiee 1o TEKCTY — «[Tonoxenue») pazpaboTaHo B COOTBETCTBHH C Koncrutynuei
P®, denepanbibv 3akoHOM oT 27.07.2006 . Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX),
TpynosbiM Koziekcom PO, ycraBoM MyHHIMIAIBHOrO GI0/DKETHOrO JIOMIKOJILHOTO
0Gpa3oBaTesbHOro yupexenus «Jlerckuii can No 3 «Pyueex» n. Typa» (najnee 1o TeKCTy —
«OpraHu3anus»).

12. Tlox «IEpCOHANBHBIMH . JIAHHBIMAY paGoTHHKA I[IOHHMAETCH urH(popMarus,
neo6xomMas OpraHu3alidd B CBA3U C TPYIOBBIMH OTHOILICHHAMH H Kacaromascsi KOHKpeTHOI 0
pabGOTHHKA, B TOM YHCIIE €TrO:

(haMuITHs, MMsl, OTYECTBO

rojl, MEcsill, JlaTa i MECTO POIK/IEHHS

ajipec

ceMeiiHoe, COIMaIbHOE, HMYIIIECTBEHHOE MOJIOKEHHE

. obpa3oBanue
‘mpodeccust
JIOXOJIbI

apyrast ’HGopMarus.

FeL

1.3. Tlox «paboTHukoM» B ITONOKEHAN MOHMMAETCS JIMIO, COCTOANICE B TPYJIOBBIX
orHomenusx ¢ Opranusanuei.

. 1.4, Tlox «10/KHOCTHBIMH JHIaMuy B 110JI0KEHAH TOHUMAIOTCs pabOTHUKH, COCTOALINE
B TPYJOBBIX OTHOLEHHSX ¢ OpraHusarmeit W WMeIomKe TpaBo Ha moniydenue, oOpaboTKy,
Mepejauy B mpouecce pabOTHI MEPCOHANBHBIX JAHHBIX (pyKOBOJSIIMI COCTAB: TeHEPATbHBIH
JPEKTOP M €r0 3aMECTHTENH, PYKOBOJHTEIH CTPYKTYPHBIX 10Jipa3/ieNicHu ¥ UX 3aMECTHTE/IN;
paGOTHHKH OT/ena KaupoB, OyXrajurepu, OT/ena KOMILIOTCPHBIX TEXHOJIOTHil, UJICHBI
KOMHCCHH 110 COMAIBLHOMY cTpaxoBaHHI0). OOGA3aHHOCTb JOJUKHOCTHBIX JIMIL cobmonarh
[TonoKeHue JOKHA GbITH 3aKPEIICHa B TPYHOBBIX JOrOBOPAX, 3aKIMOYACMBIX C yKA3AHHBIMH
JIULAMH.



1.5. Tloj «TpeTbHMY JTHIAMH» B TlooKeHUH TTOHUMAIOTCS Jiro0ble THIA (pabOTHHMKH,
[OpUAMYECKHE JIMIa, [OJDKHOCTHBIE JIHIA rOCy/apCTBEHHBIX OPraHoB U OpraHOB MECTHOIO
CaMOYIpPABNEHNs, — HPaBOOXPAHUTENBHBIX OpraHoB),  He  SBJITIOLIMECS CTOPOHOH
nHﬂHBnnyvanLHoro_. TPYAOBOIO JIOrOBOPA, 3aKIIOYEHHOTO C _Opranmaune-ﬁ B e €¢

" pykopojuTens (reHepanbHOro JMPEKTOPA) WY HHBIX YIIOJIHOMOY€EHHBIX JIHIL.

1.6. TlonoxeHue . YCTAHABIUBAeT IMOPANOK 06paboTKY ~TIEPCOHANbHBIX  JAHHBIX
pabOTHUKOB, MX IIpaBa 4 ‘OBA33aHHOCTH B OOJACTH 3aLIMThl NEPCOHAIBHBIX JAHHDIX, HOPSILOK
nepenayy MepCOHANBHBIX JIAHHBIX . B OpraHpsamn 1 3a €¢ rmpeessl, OTBETCTBEHHOCTD
JODKHOCTHBIX JIKI 32 HAPYLICHUE nopM [lonoxeHus.

1.7. Ilpu npueme Ha paGoTy (1m0 3aKITIOUEHHS TPYAOBOTO J0roBopa) pabOTHUK JIOJDKCH
' GbiTh O3HAKOMIIEH ¢ [10J10)KEHHEM TOJ POCIUCE B JIMCTE oznakomnierus (cM. MHCTpYKIMIO TI0
JIEIOTIPOH3BOJICTBY B OpraHu3anin).

2. COCTAB IIEPCOHAJIbHBIX IAHHBIX

2.1. K nepconanpHOH JOKyMEHTAIlUH (comepxaruelt nepcoHaIbHBIC JIAHHBIC) OTHOCSATCSA
JIOKYyMEHTBI, KOTOPBIC - COJEp)KAT MHMBH/IYaTbHBIE JAHHBIE O KOHKPETHOM paboTHUKE U
HCIIOJB3YIOTCS JOJDKHOCTHBIMH JIHLAMH IIpH MCTIOIHEHMH CBOMX JOJDKHOCTHBIX 00a3aHHOCTEH.

K uuMm oTHOCATCA: ~ - '

1) TOKYMEHTEI, Npe/bABNAEMbIE TIPH TPYAOYCTPOHCTBE Ha paBoTy B COOTBETCTBHH CO CT.
65 Tpynosoro koxexca P®: - '

. MacTnopT WK KHOM JIOKYMEHT, yHOCTOBEPSIOIIHI INUHOCTD;

TpyjoBas KHIKKa,

CTPAXOBOE CBUACTENBCTBO TOCYAAPCTBEHHOTO NEHCHOHHOTO CTpaxoBaHus,

JOKYMEHTBI BOMHCKOTO yueTa — UL BOGHHOOOA3AHHBIX U JIUIL, TOJJICIKAINX TPU3BIBY;
. moxymenT 06 00pasoBaHuH, KBATA(GUKALH MM HATMIMA CICIHATEHBIX 3HaHUK — MpH
| oCTyIIeHHH Ha paboTy, TpeOyIouIyIO CITeIMANBHBIX 3HAHUH WIH CTIeMaibHOM [OATOTOBKH),

HanpapJicHHe CIIyXKOb 3aHATOCTH

2) XapaKTepuCTUKH . S

3) peKoMEH/IaTeNBHbIE IHCHMA

4) cnpaBku, [OATBEPXKIAOUIME NEPHOBI paboTel ¥ pabortonarenedi W pasMep
3apaGoTHOMH ILIAThHL

5) narpajuble JOKyMEHTEI

" 6) MACTKY HETPYAOCTIOCOOHOCTH

7) MeTHILMHCKHE CIIpaBKH - o .

' 8) JOKYMCHTBI, ITOATBEPXKJAIOIIHC npeanonaraemsie H  (QaxkTHYECKd TOTYHCHHDIC
paGOTHIKOM JEHENKHBIE CPEICTBA ' : '

9 MHbIC JOKYMEHTbI, COZIePIKAIIAE MEPCOHANBHBIC CBEACHHS O paboTHUKE.

3. OBSI3BAHHOCTH JOJDKHOCTHBIX JIMI

- 2.1, Tlpu o6paboTKe NEPCOHATLHBIX JAHHBIX paCoTHUKA (ITONYYEHHH, XpaHEeHUH,

© xoMBOWHMpOBAHWH, TEpeiaye MK MOBOM * IPYrOM HCIIONB30BAHHMC TIEPCOHANBHBIX JAHHBIX

paGOTHHKA), JOJDKHOCTHBIE JI¥I@, KOTOPBIC HMEIOT K HHM JOCTYIl ¥ MCTOJL3YIOT TIPH
HCIONHEHAHI JOTKHOCTHBIX 0643aHHOCTe !, IOMKHBI COOMONATE ClIeAYIOUIAC TpeGoBaHHus:

1) o6paGoTka HEPCOHANBHBIX  NAHHBIX pabOTHUKA ~ MOXET  OCYIECTBIATECA
HCKITIOUATENBHO B LENSX 0BecTeuenns CoGMONCeHNs 3aKOHOB 1 HHBIX HOPMATHBHBIX IPaBOBhIX
aKTOB, coneiicTBHs pabOTHUKAM B TPYAOYCTPOHCTBE, 06y4eHHH M IPOJBIKECHHY 110 ciyxoe,
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obecnedeHus - JIHIHOK Ge301MacHOCTH  pabOTHUKOB, KOHTPOJIA KoJMuecTBa M KadecTsa
BRITOTHAEMOH pabOTHI H OOECIIEHECHHS COXpPaHHOCTH HMyILECTBA;

2) BCe NEePCOHANbHBIC JAHHBIC paboTHHKA CIE/lyeT NOJyHaTh y HETO CaMoro.

Ecnu mepcoHabHBIC JAHHBIC pabOTHHKA BO3MOKHO [OJyIUTh TOJNBKO Y TpPETbeH
- CTOPOHBI, . TO paboTHUK JIO/DKEH OLITH YBEAOMJICH 06 SToM 3apaHee (HE NO3AHCC ueM 3a 3
pabounX JAHS) U OT HErO JOJHKHO OBITH HOTY4ICHO MHCHEMCHHOC corjiacHe.

JIOJDKHOCTHBIE JIHIA  JIOJDKHEL coo6uMTh ~paboTHUKY O UCIX, TIpeALIoNaracMbIX
HCTOUHMKAX ¥ Cr10coBax MOJTyYeHHS NEPCOHAIBHBIX JaHHBIX, & TAKKE O XapaKkTepe MO/IJTEXKALLMX
TIOJTYUEHHIO . [IEPCOHANIBHBIX JAHHBIX H TOCICHCTBHMSX OTKasa paboTHHKA JaTh MHCBMEHHOC
corJiacue Ha WX NOJIy4eHue; o '

4) NOMKHOCTHBIE JIHIA HE BIIPABC nojy4arb H 06pabarpiBaTh [EPCOHATBHBIC JIAHHBIE

pabOTHHKA O ero MONUTHYCCKUX, PEJTTHO3HBIX M HHBIX yOEXKICHHAX B YaCTHOM XHU3HY;
‘ 5) HOMKHOCTHBIE JIAA HE BIPABe noxydats ¥ o0OpabaTsIBaTh TIEpCOHANBHBIC JAAHHBIC
paGoTHHKA © €ro WICHCTBC B 0GIecTBEeHHBIX  OOBEMHEHUAX I ero npohcor3HOoH
JEATEBHOCTH, 3a HCKIIOYCHUEM CIyHacs, HeoGXOMMMBIX JUIS pelleHud BOnpoca 00
YBOJIbHEHUH pabOTHHKOB ITO OCHOBAHUSAM, IPEIYCMOTPCHHBIM IMyHKTamu 2, 3 1 5 JacTd nepBoi
ctated 81 Tpyaosoro xomexca P@; '

.6) IpH NPUHATHH peleHuii, 3aTparkBaroIIMX HHTCPECH! paGOTHHKA, JOJDKHOCTHBIC IHLIA
He BIPAaBE OCHOBBIBATHCS HA MEPCOHATBLHBIX JAHHBIX PabOTHUKA, IMOTYYCHHBIX UCKJIIOUHTENBHO
B pe3yJabTaTe uX ABTOMATH3MPOBAHHON 06paboTKH MK JICKTPOHHOTO TIONYUYECHHUS.

' 4.TIPABA' PABOTHHKOB |

2 1. PaGOTHHUKH, IPeJOCTABHBUINE JOJDKHOCTHBIM JHL@EM [IepCOHATBHBIE JaHHBIE, MMCIOT
TIpaBo Ha: ST
cBOGOMHDIN GecIaTHBIH JOCTYI K CBOMM TEPCOHATBHBIM JIAHHBIM, BKIIOUas Npaso Ha
nonydeHue Konui Jo00H  3amicH, coepKalieit NepcoHaNbHbIE /JIAHHBIC paboTHHKa, 32
. UCKIFOUEHMEM CIIyHaeB, IpelyCMOTPCHHEIX enepanbHbIM 3aKOHOM;
©  ONpENENEHAE CBOUX npescTaBuTeNei A 3l ThL CBOUX epCOHaNbHbIX JIaHIIBIX;
“7oCTyN K OTHOCSIIAMES K HEM MEJUIMHCKHM JAHHBIM C TOMOIIBIO MEJIMITHHCKOTO
CTIeNMAIHCTA TI0 UX BHIOOPY; - T ' ' '
 tpeboBanye 00 HCKIIOHCHHM . JIM  WCIpABNEHMM HEBEDHBIX WM HENOMHBIX
[IEpCOHANBHBIX JIGHHBIX, @’ taKoKe JAHHBIX, OOpaGOTAHHBIX C HApYLICHUEM TpeboBauii
JEeiCTBYIOMIEro 3aKOHONATENBCTEA. - o
Tlpu OTKaze AOJDKHOCTHBIX JIHL MCKTIOHUHTH MM WCTIPABUTH MEPCOHATBHBIC NAHHBIC
paGOTHUKY MMEIOT [IPaBO MOMATE 3aABIICHUE repepaibHOMY zupexropy Oprauusaiiu o CBOEM
~ HECOracu ¢ COOTBETCTBYIOMIIM 06OCHOBAHHEM TaKOIo Hecorzacus. [1epcoHanblbIe AanHbIC
" OUEHOYHOro XapaKTepa (comeprammuect, HaTIpEMep, B XapakTepHCTHKE, ATTECTALMOHHOM JTHCTE)
pabOTHHKKM MMEIOT PaBo JIOTIONHATH 3aSIBICHEEM, BBIPAKAIOMMM €ro COOCTBEHHYIO TOUKY
3pEHNs; S o
tpeGopanue 00 U3BEMIEHUH Opranusauieii Beex JIMI, KOTOPBIM paHee 6bUIM COOOIIEHBI
HeBepHBIE WM HETOIHBIE TIEPCOHANBHBIC TAHHBIC paBOTHHUKOB, 060 BCEX MPOU3BEACHHBIX B HUX
HCKJTIOYEHHSX, HCITPABIEHHAX WK JOIONTHCHAAX,
o6xanoBaHue. B Y. MOOBIX HENMPABOMEPHEIX ACHCTBUH HITH Gesneitctaust Oprauu3anin
- npu 06paboTKe U 3ALUHTS UX NEePCOHANBHBIX JaHHBIX. "

5. TOPSLIOK CEOPA M IEPEJAYH [IEPCOHAJILHBIX JTJAHHBIX

4.1. JIOMKHOCTHBIC JIMIA HMCIOT IPABo TONy4aTh TOALKO TE MEPCOHAIBIBIC JAHHRIC
paBOTHUKA, KOTOPBIE HEOOXOMMMBI LS RBITOIHEHMS KOHKPETHBIX TPYAOBBIX (YHKIHA.



4.2. JIoIpKHOCTHBIE JIMIIA He BIIpaBe 3alpailuBarth HEQGOPMALMIO O COCTOSHHM 3710pOBbS
pabOTHYKA, 33 MCKIIOYECHHEM TeX CBEJIEHMH, KOTOpble OTHOCATCS K BOMPOCY O BO3MOXHOCTH
BBITIONIHEHHUS PAOOTHHKOM TPYIOBOH (byHKunH (HanpuMep, MPH PELIEHAH BOMPOCA O NEPEBOAC
paCoTHMKa Ha APYTYIO JOJDKHOCTD. (paboty). npu HaIHYMM  MEJMIUHCKOTO 3AKITIOYCHH,

_'IIaIOH.ICI"O OCHOBaHUSA . [10J1araTe o HCBO3MO}KHOCTI/I BBINOJIHEHUA pa60mm<0M prlIOBOH

cbymcunn Ha ycnosmx HpeﬂyCMOTpCHHLIX pr,uOBLIM ,I[OI‘OBOpOM)

4.3. I[omkuocmme Jmua nonyqaloume HCpCOHaJTbHLIe ﬂaHHbIC pa60'er\a 00s13aHbI
coBMIoIaTh  PEeXHUM  CEKPETHOCTH - (KOH(meeHuHaﬂbnocm) JlanHoe  TONOXEHHE  HE
pacnipocTpansercs Ha OOMEH = [EPCOHAILHBEIMH  TaHHbLIMU pa0OTHUKOB B TMOPSIKE,
yCTaHOBJIeHHOM (penepaanbIMH 3aKOHAMH. ' :

44, I[omlcnocmme A HE HMEIOT IpaBa coobLIaTh nepCOHaﬂmee JaHHbIe paboTHMKA
TpeTheil cTopone Ge3 MUChbMEHHOTO COrNIacHs paDOTHHKA, 33 UCKIIOUECHHEM CIIYHacs, KOria 31O
HEOBXONUMO B LENAX TPEAYIpPEKIeHHs YIpo3bl KU3HH U 3/I0pOBBIO paboTHHKA, a TaKKe B
Cllyqasx, yCTAaHOBICHHBIX (elepalbHbIME 3aKOHAMH (TpynoBeiM kosiexcom P®, Hamorosbim
xoznexcom P®, DenepanbHpME 3axonamu «O craryce cyael B Poccuiickoit denepanmuy, ¢ «O
mamiuny, «O  denepanbHOM cny>1<6e 6ezomacuocTHy, «O mpokyparype Poccuiickon
Penepannmy, «O 3alUTe PAB IOPUAUIECKHX JIUIL U HHIMBHAYAIBHBIX IIpeJIIPHHUMATENEH TPH

© TPOBEJCHMY TOCY/IAPCTBEHHOTO KOKTPONS (samsopa)y W -Ip.), NPedyCMATPUBAIOIIMMY IIPaBO
JIOMOKHOCTHBIX . JIMIl KOHTPOJMPYIOIMX M~ IIPABOOXPAHHUTENbHBIX OPraHOE 3ampalueathk y

paGOTOIIaTeJ'ICH B YCTaHOBHeHHOM nopsmxe JOKYMCHTHI, 00ﬂep>1<a1uue NEepCOHANBHBIC NaHHBIC

.pa6OTHHK'd, - B HCIIHX HCHOJ’IHGHPI}I BOBHO)KCHHBIX Ha HHX (benepaﬂbﬂbmn 3aKOHaMU

00s13aHHOCTEH.

5. [IPABUJIA XPAHEHHS JOKYMEHTOB, COJTEPIKALIHX
| IIEPCOHAJII)HLIE JTAHHBIE

5:1. anﬂme Aena 2 pr,IIOBBIe I(HPI)KI(I/I pa60THHKOB 'XpaHATCAd B METAUIMYECKHX
mKa(bax cenq)ax HMeromnx Hanexche 3anop51

5 2. .HH‘{HBIC nena rxpe,uocrasnmo*rca B pacnopmxeﬂﬂe IlOJI)KHOCTHI)IX Juu Kb B

‘ cneny}oumx cIydanx:

HE0OXO0IMMOCTH oc])opMJIeHm Harpazmbrx JIOKYMEHTOB;
(hOpMIPOBAHHST CTATHCTHIECKHX JAHHBIX;
MOATOTOBKH XapaKTePHCTHKH

W IIpHA HanH4uY COOTBGTCTBYEOU.IGH PE30IIOMUN TCHCpaJIbHOFO zmpeKTopa OpraHmaunH WA €r0

3aMCCTUTICILA 110 KaﬂpOBbIM BOIIpOCaM Ha CJ'Iy)KC6HOPI 3aIIuCKe COOTBCTCTByIOIlleH (I)OPMBI (CM

 MHCTPYKIHIO 110 JETIONPOU3BOACTRY B Opranmalmn)

Jlnunsie gena BbIHaIOTCH non pOCIIHCB B XYpPHAJIC BBIHBHI/I JIHYIHBIX ,HCJ'I
Jluunoe seno IIOJDKHO OBITE Boaapamex{o B OTAC]T KaApOB B TC‘ICHI/IG Heﬂ_BHbHOFO CpoKa ¢
MOMCHTA €ro I10JYYCHHUA. -

5.3, TpysoBble KHUXKM pPaGOTHHKOB MOTYT NpPEAOCTABIATECS PAaGOTHHKAME OT/ENa

KaJpoB JHLIb pabOTHHKAM OyXralTepHH | WieHaM KOMHCCHY 10 COILMAILHOMY CTPaXOBaHHIO, -

npy - HE0OXOAUMOCTH I'IpOBCpKH JAHHBIX O CTPAXOBOM CTaXe PabOTHHKOB, - JUIA PEIICHHS
BOIIPOCOB 'O 'NPaBWIBHOCTH HCYHCHCHHS M  BBHIILIATHI noco6pm o FocyllapCTBE:HHOMy
counanbHoMy CTanOBaHmo

6. OTBETCTBEHHOCTB 3A HAPYLIEHHUE I10JIOJKEHMSI
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v JIOIDKHOCTHBIE JMUa, BUHOBHBIE B HapywieHHu IT00XeHHus, HECYT JUCLMMIHHAPHYIO,
aAMMHHCTPATHBHYIO, IPaCIAHCKO-IIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBAH

e Tpymossv xozexcom: P®, Konexcom Poccuiickoit ®Denepauud 00 aAMUHUCTPaTHBHBIX
npaBOHapymeHnﬂx yI‘OJ‘IOBHbIM xozexcoM Pocemiickoit denepanny.




